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PACIHIOPANKEHUE

or”Ad6”» ©5~ 2018 . N 20T

O6 yrBepxnermu [lonoxenus o0 apxXuUBHOM
ormene YUpaBIeHHs JelJaMd  aIMHUHHCTPAILIUH
Tatmerckoro paiora

B memix HOKyMEHTarMOHHOIO OOECIEYeHUs [MeSITEeIBHOCTH OpraHoB MECTHOTO
caMmoyIpaBlleHHs TalImeTckoro paifoHa ¥ KOHTPOJIL 3a WKCIONHEHHEM IOKYMEHTOB B
anMuHUCTpanyy TaimeTckoro paiioHa, B cooTBercTBHM ¢ @emepanbHBIM 3aKOHOM OT
06.10.2003 r. Ne 131-@3 "O6 o0Imux IPHHIUIIAX OPTaHU3AIMHA MECTHOIO CaMOYIIPABICHHUS B
Poccuiickoit @eneparuu’’, cr. 13- @emepamsroro 3akona ot 22.10.2004 r. Ne 125-®3 "0O6
apxuBHOM Jene B Poccutickoit @enepanun", 3akosamu MpkyTckoit odmacta ot 04.04.2008 r. Ne
4-03 "O6 apxmeHOM nene B Mpxyrckoit obmactr", or 31.10.2013 Ne 78-03 "O BHeceHuw
U3MEHEHHUA B 9acTh 1 craTteu 3 3akoHa Mpkyrckoit obmactu "O HageneHWH OPraHoB MECTHOTO
CaMOyIpaBleHHus  OOJACTHBIMH  TOCYNApCTBEHHBIMH  IIOJHOMOYMSME 110  XPaHEHHIO,
KOMIUIEKTOBAHMIO, YYE€TY M MCIOJIb30BAHMIO aAPXUBHBIX JOKYMEHTOB, OTHOCSIIHMXCS K
rocynapcTBeHHOM cobctBeHHOCTH VpKyTckoi#t obmactu", cr.cT. 22,45 YVeraBa MyHHAIUIATLEOTO
ob6pazopanus "Talmerckuil paiion" anMuHUCTparms TalIIeTCKOTo paiona,

1. VrBepmuts Ilonoxenre 06 apXUBHOM OTIEIE praBJIeHI/ISI JeamMu aI_[MI/IHI/ICTpaI_II/II/I
Tatmerckoro paifona (mpriaraercs).: K bR, o]

2. KoHTpOJb 3a HCIOJHEHHEM TaHHOTO [TOCTAHOBJIEHMS BO3JIOXKHTE Ha ynpaBmHomero
IenaMu aI[,MI/IHI/ICTpaIII/II/I TamneTCKoro paitona O.H.KonecHuk.

Mbp Taiimerckoro paiiona - A.B:Bemuako




PaCI'.[OpSDKCHI’ICM aIMUHHCTpAIin

TaiimeTckoro paiiona
"6 " 05 2018T.Ne 2T

MNOJOXEHUE
00 apXHBHOM oTHeJle YIpaBJieHHs NeJaMH agMuHucTpanud Tadmerckoro paioHa

Hacrosmee Ilomoxenue paspabGorano B coorBercTBum ¢ Komcturymued PO,
®eneparsHbM 3akoHOM "OO6 00ImuX NpUHIMIAX OPraHH3alldd MECTHOTO CaMOYNIpPaBICHHUA B
Poccuifckoit ®enmeparuu”, @DenepatbHbIM ¥ OONACTHBIM 3aKOHOAATENBCTBOM, Y CTaBOM
MYHUIMIATEHOTO OOpa3zoBanms '"Tadmerckuit paiioH", HOPMATHUBHO-IPAaBOBBIMH aKTaMHU
aIMUHUCTpaIwy TafIueTckoro paifoHa ¥ OIpefelsieT IIPaBOBLIE OCHOBBL OPraHM3allud |
JEATENIbHOCTH BHYTPHUCTPYKTYPHOTO IONpa3AeNeHus YIpPaBleHUs AellaMd aIMUHHCTPAIAH
Taymerckoro paiosa.

1. O0mme DoJI0KEeHH A

1. ApxuBHEIA OTHen YIpaBieHus AeaMu afMUHUCTpanuy 1aifmerckoro patioHa (naiee
Otnmen) sBHgeTCS CTPYKTYPHBIM IOApa3AeieHUEM VHpaBIIeHI/I}I JeaMy  aIMAHUCTPALIAN
TalimeTckoro paioHa. : :

2. Otmen oOpasyercs c melbl0 3QGEKTHBHOW .OpraHW3alWy - apXWBHOrO Jeja Ha
TeppuTopuu Taimerckoro paioHa, peanu3yeT IOTHOMOYHS II0 XPaHEHHIO, KOMILIEKTOBAHHMIO,
yU&TY ¥ HCIOJB30BAHMIO APXUBHEIX NNOKYMEHTOB U apXUBHEIX - QOHIOB OpPraHOB MECTHOIO
CaMOyIpaBlICHUS, MYHUIMIAIBHBIX = YHUTApHBIX - IIPEAUpHITHH, BKIIO4Yas = Ka3€HHBIE
IIPENNPUATHSL, 1 MYHUIIUIATHHBIX YIPEXKICHUH. . o

3. Ortnmen BO3MIABIAET HAYaPHUK apxXWBHOIO OTHeNa YIpaBICHHUS [elaMH
agMUHHUCTparuu TairmeTckoro paifoHa (flanee HauaaTbHUK OTIENA).

HavansEHK OTZeNa Ha3HAYaeTCs Ha TOIDKHOCTD ¥ OCBOGOKIAETCS OT HOIDKHOCTH M3POM
Taimerckoro paifoHa. HaganpHHK apXUBHOIO OT/ENa IOTUMHSETCS B CBOEH AEATEIBHOCTH MAPY
Talimerckoro paifoHa, yIpaBiLOIIEMY JelaMu afMuHUCcTpanuy Talimerckoro paifoHa.

4. Otmen B cBoeH mearensHOCTH pykoBoxcTByercs Komcrturymume#d Poccuiickoi
Denepanuy, 3aKOHOAATENbCTBOM Poccuiickoit @enepamum u MpKkyTcKkoi 001acTH, MOCTAaHOB-
JCHMAMH, PACHOPsDKEHISAMH —aIMUHHCTpAlUH paioHa; KacalOIMMMHUCSA NEATENBHOCTH OTHENa,
HOPMaTHUBHO-METOIUYECKUMH JNoKyMeHTamu DenepalbHOro apXuBHOTO areHTCTBA, APXUBHOTO
arenrcTBa MpkyTckoit obnactu, HactosmuM IlonoskeHueM.

5. Otmen d¢QunaHCHpyeTcs 3a CUET CpEICTB, BBIACIEHHBIX Ha HCIIOJIHEHUE
roCyJapCTBEHHBIX IIOJTHOMOYUHN U CpeAcTB paiiorHOro Oromxera. IlpaBaMu FopuIrdecKoro Juna
He oOnanaer.

2. OcHoBHBIE 32294 U PYyHKIIUU

6. OcHoBHBEIMHE 3amadamMu OTHena SBISIOTCS:

1) obecnedeHre COXpaHHOCTH H YUET apxmmmx JIOKYMEHTOB, IIOJJIEXKAIIUX
IIOCTOSHHOMY ¥ ITIMTENEHOMY XPaHEHUIO; ;

2) xommiuekToBaHue OTaena NOKYMEHTaMH, OTHOCSIIMMHCS B ApXuUBHOMY (OHIY
Poccuiicko#t Deneparnuu, OPYrAMEH apXUBHBIMA lIOKyMCHTaMI/I B COOTBETCTBHH CO CBOHMM
npoduem; , '

3) BCECTOpPOHHEE MCIIONH30BaHUE APXUBHBIX lIOKYMCHTOB B HHTepecax obmecTBa U
rpaXkIaH.

7. OcroBEEIME QyHKIIIME OTHETA SBIIETCS:



1) obecrmedeHue COXpPaHHOCTH M YY9ET AapXWBHBIX [JOKYMEHTOB, IIOUIEXKAUIMX
ITOCTOSIHHOMY U JIUTEIIEHOMY XPaHEHUIO;

2) mpencTaBiIeHre B YCTAHOBICHHOM IIOPSIKE YIETHBIX JaHHBIX B APXMBHOE areHTCTBO
HpxyTckoit obmacTy;

3) mpoBemeHWE ~ MEPONPHUATHH II0 CO3JAHMIO ONTHMAIBHBIX YCIOBUH XpaHEHHI
JOKYMEHTOB.

8. Otzmen obecnednBaeT XpaHEeHHE: '

1) apxuBHBIX (GOHIOB M apXUBHBIX JOKYMEHTOB Ha Da3IM4HBIX BHIAX HOCHUTENEH,
SIBJLIFOIIUXCS. MYHHITHIIATHGHOM COOCTBEHHOCTHIO, BXONSUIMX B COCTaB apxXWBHOro (oHza
Poccuiickoit @enepanuu, B TOM ducie 00pa30BaBIIMXCS B pe3yiIbTaTe NEATEIBHOCTH OPraHoB
palfloOHHOrO  CaMOYIpaBJIEHHS MYHHIMIAIGHOTO oOpasoBamus "Tadmerckuit  paifoH",
JesITeNHHOCTH MyHUIIUTIABHBIX OpraHu3ainii;

2) apxuBHBIX (OHIOB W apXUBHBIX JOKYMEHTOB Ha Da3iIHYHBIX BHAAX HOCHTENEH,
SIBILTIOLITUXCSL TOCYNapCTBEHHONW COOCTBEHHOCTBIO, BXOISINMX B COCTaB apXWBHOIO (oHma
Poccuiickoit ®eneparuu, 00pa3oBaBIIMXCS B IIpoIllecce AEATENHHOCTH OPraHoB pPaiOHHOTO
caMOyIIpaBJIEHUs MYHHIMIAILHOTO oOpasoBanus "Taifmmerckuit paiioH", mo pearu3aIuu
OTHENBHBIX TOCYHApCTBEHHBIX IIOMHOMOYHMM, KOTOPBIMH OH HaNeléH B YCTaHOBICHHOM
3aKOHOJATENILCTBOM IOPSJIKE;

3) apx¥BHBIX (OHIOB M ApPXUBHBIX JOKYMEHTOB IODUIMYECKUX W (U3MIECKHUX JHI[ Ha
Pa3IWYHEIX BHIAX HOCUTeNel, B TOM YHCIe TOKYMEHTHI JHYHOTO IPOHCXOXICHHUS, CeMeifHbIe
apX¥BBI, JOKyMEHTAJIBHBIE KOJIICKI[UH, BOCIIOMUHAHUS, aIbOOMBI JIMI, AEATEIBHOCTE KOTOPHIX
CBi3aHa ¢ ucropumed Talimerckoro palioHa, NEpeJaHHBEIX Ha 3aKOHHOM OCHOBaHHH B
MYHHUIUIATEHYI0 COOCTBEHHOCTH, BXOISINMX B HErOCYJapCTBEHHYIO YacTh apXMBHOrO (GoHIa
UpxyTckoit obnactu;

4) [OKYMEHTOB Ha pa3NWYHBIX BHIAaX HOCHTENEH II0 JIMYHOMY COCTaBy
JMKBUIMPOBAHHBIX OpraHM3alui, IEHCTBYIOIMX Ha TEPPUTOPHH MYHHIIUITATEHOTO
obpazopanus "Talmerckuii paiion";

5) TedYaTHBIX, MIUTIOCTPAaTHBHBIX, AayJHOBH3YalbHBIX W JIPYTHX MAaTepHUalIOB,
nononassonmx Gorasl OTaena, 0TOOpaXKarOIIX IPOILIOE U HACTOsIIEe paiioHa;

6) y9€THBIX IOKYMEHTOB, apXUBHBEIX CIPaBOYHHKOB W IpYyrux Marepuanos Otrena,
HEOOXOMMMBIX UL OCYLIECTBICHHUS €r0 IPAKTUIECKON NeSTeTbHOCTH.

9. B memix KOMIUIEKTOBaHWS NOKyMEHTaMH, HMEIOIIMMH HCTOPHUYECKOe, HAYdHOE,
COIMaTIbHOE, SKOHOMMYECKOE, IIONMTHYECKOE WM KYJIbTYpHOE 3HauYeHHe IS TaleTcKoro
paitona Otnen:

1) cocTaBgeT CHMCKM OpraHM3alMi — HCTOYHHKOB KOMIUTEKTOBaHus OTaesna, KOTOpEIe
YTBEPXKIAXOTCS IIOCTAHOBIICHHEM aIMUHUCTpAIMY TalIeTcKOro paffioHa M COrJIaCOBBIBAIOTCS C
apXWBHBIM areHTCTBOM KpkyTckoli oOmactu, BeET CHCTEMATHYecKyro paboTy 10 HX
YTOYHEHHIO;

2) orbupaeT ¥ IpHHHMAET NOKYMEHTHI IIOCTOSHHOTO (IOJITOBPEMEHHOIO) XpPAHEHHUS B
Otpxen;

3) IpPOBOOUT B YCTAHOBICHHOM IIOPSAKE OKCHEPTH3HI IIEHHOCTH JIOKYMEHTOB,
xpansmmxcs B OTnene. '

10. Otmen oxa3pIBaeT OPraHU3AMMOHHO-METOIAYECKYIO IIOMOINL BEXOMCTBEHHBIM
apXyBaM M OPTraHU3aIHIO JEIOIPOU3BOACTBA B CTPYKTYPHBIX IOAPA3ICICHUIX aIMUHUCTPAIIIH
Talfmmerckoro palfoHa ¥ MYHHIMIATGHBIX OPraHHU3alUsSX — HCTOYHHKAX KOMIUIEKTOBAHH
Otnena, BKIIrOYas:

1) n3ydenye cOCTOSHHUS NENOIPOM3BOICTBA U BEIOMCTBEHHOIO XPaHEHUS JOKYMEHTOB, B
TOM YHCJIE IO JTUYHOMY COCTaBY; .

2) Be/lcHHE B YCTAHOBICHHOM IIOPSIIKE YY&Ta TOKYMEHTOB, XPAHAIIMXCSA B OPraHH3aIHAX
— UCTOYHHMKAX KOMILJIEKTOBAHHS;



3) paccMOTpeHME U COITIaCOBAHHE IOJIOXKEHMH O BEIOMCTBEHHBIX apXuBaX, SKCIIEPTHBIX
KOMHCCHSX, HOMEHKJIATYphl M HMHCTPYKIUM II0 JEJOIPOM3BOJACTBY MYHHUIIMIIATIBHBIX
OpraHU3aIii - HCTOYHUKAX KOMILIEKTOBAHNS;

4) paccMOTpeHHMe W IpeicTaBlIeHHe B ApXHMBHOE areHICTBO VpKyTckoil obmactu
IIOCTYIIHBIIKX OT OPraHU3alvi Omucel el MOCTOSHHOIO XPaHEHUS U OIMCEH Hell IO JIHYHOMY
COCTaBy, KOTOphIe mouIexkaT npuéMy B OTIen B yCTaHOBICHHOM IIOPSIKE;

5) wumsydenme u 006oOImIeHHWE NPAKTUKH pabOTHl BENOMCTBEHHBIX  apXHBOB M
JIEJIONIPOU3BOICTBEHHBIX CITY)XO, paCIIpOCTpaHEHUE MX IIOJI0XKUTEIHFHOTO OIIBITA;

6) OxazaHWE OpPraHW3aIMOHHO — METOJWYECKOM IOMOINM, ¥ IPOBEACHHE COBEIIAaHUH,
CEMMHApOB, KOHCYJIbTAMH II0 BOIIPOCAM OpraHU3alyy paboThI ¢ JOKYMEHTaMH;

7) pazpaboTKy U pealu3auuio MEpONPHITHH IO YIyJYIIEHHIO PabOThl BEJOMCTBEHHBIX
apXUBOB, OpPTraHM3AIMIO JOKYMEHTOB B JEJIONPOM3BOICTBE, BHEIPEHMIO I'OCYIapCTBEHHOMH
CUCTEMBI IEONPOM3BOACTBA ¥ YHU(DUIIMPOBAHHBIX CHCTEM JOKYMEHTAITUH;

8) nmoBrImeHNE KBauUKanuy paboTHIKOB apXUBOB U JEIOIPOU3BOJCTBEHHBIX CITYXO.

11. Otgen npousBoguT MHGOPMANMOHHOE OOecCIedeHue CTPYKTYPHBIX MOApa3feseHHH
agMuHHCTpanuu  TaifimeTckoro paifoHa, MYHUIMWIAIBHBIX  OpraHW3aldid, OpraHu3yeT
HCIOIB30BAHAE APXHUBHBIX JOKYMEHTOB, YHOBJIETBOPEHHE IIpaB TIpakHaH Ha apXUBHYIO
HH(OPMAIIHIO, IOCPEICTBOM:

1) umHQOPMHUpPOBAHMSI CTIPYKTYPHBIX IIOApAa3NCICHUM aIMUHHCTPAIUH TafImeTcKoro
paioHa, OpraHu3alyi O COCTaBe U COAEpPKaHUM NOKyMeHTOB OT/erna 1o akTyalbHON TeMaTHKeE,
KCIIOJIHEHHUS 3aIIPOCOB IOPUIWYECKAX U PU3WIECKUX JIUI Ha JOKYMEHTAIBHYIO HH()OPMAIILIO;

2) opraHm3anumy paboTHI IIONB30BaTeNedl C OKYMEHTAMH, H3TOTOBIECHHE KOIWH
JIOKYMEHTOB II0 HX 3aIIpocaM;

3) HCIONHEHUS 3aIIpOCOB T'PaXKIaH, BBIAYM APXHBHBIX CIIPABOK, 3aBEPEHHBIX CIIPABOK,
3aBEPEHHBIX KONUH U BBIIMCOK U3 JOKYMEHTOB;

4) paccMOTpeHHUs 3asBICHMH, IPEIUIOKEHUH U XKano0, mpuéMa TpaXaaH II0 BOIIPOCaM,
BXOIAIIKM B KoMIeTeHnuio Otnena;

5) DOOrOTOBKM IOKYMEHTAIHHBIX BBICTABOK, MATEPUAIOB I CPEINCTB MAacCOBOM
rH(OPMAITIH, IPOBEIECHHUS BCTPEY C 0OIIECTBEHHOCTEIO;

6) co3maHHs COBEPIICHCTBOBAHHUS aBTOMATH3UPOBAHHEIX HH()OPMAHOHHO-IIOUCKOBLIX
cucreM, 0aHkoB H 6a3 JaHHBIX apXMBHBIX NOKyMeHTOB OTnena, apXWBHBEIX CIPaBOYHHKOB O
COCTaBE U COACPXKAHUU JOKYMEHTOB. .

12. Otmen wcHONB3yeT apXUBHBIE IOKYMEHTHI B COIMAIBHO-DKOHOMHYECKHX H
KyJIbTYPHO-IIPOCBETUTENBHLIX IENAX, Ha BEICTABKAX, PaJ0 U TEIEBUICHUHU, B TEPUOIUIECCKOM
IeYyaTu.

13. B ycranosnesHoM mopsgke OTOen BBOIONHSET IEpeJaHHble OTHEeIbHBIE
TOCYZapCTBCHHEBIC IIOJHOMOYHS II0 XPaHEHHIO, KOMIUIEKTOBAHUIO, YUETY M WCIOJIH30BAHMIO
apXWBHBIX JOKYMEHTOB, OTHOCSIIUXCA K FOCYyNapCTBEHHOU COOCTBEHHOCTH M HAaXOIAIIMXCS Ha
TeppuTOpHU TalmeTcKoro paiona.

14. Otmen obecnedwBaeT HCIIONHEHWE aIMHHHCTPATHBHBIX periaMeHnToB "Brimaua
apXWBHBIX CIIPABOK, BHINMCOK, KOIKH apXMBHBIX JOKYMEHTOB, B TOM YHCIE ITOITBEPIKIAFOLIIX
IpaBo BiIaJeHus Ha 3emimo", "Opramuzanus oOCIyXKMBaHUS IOIB30BATENEH B YUTAILHOM 3aie
apXWBHOIO  OTAeNa YIpaBleHHMs JelaMH  aJMHHHCTpanuy Taimerckoro paifona';
"CornacoBanue HOPMaTHBHBEIX JOKYMEHTOB, PETNIAMEHTHDPYIOMUX IEATENLHOCT ApXUBHBIX K
JETONPOU3BOACTBEHHEIX CIIyXK0 OpraHH3alUi-HCTOYHUKOB KOMIUTEKTOBaHUS apxusa", "Ilpuem
ApXUBHBIX JOKYMEHTOB B apXuB'.

3. IIpaBa

15. Otmemy 1 BEIMOMHEHUS BO3TIOKEHHBIX Ha HETO 3a1a4 ¥ GYHKIMH IpenoCTaBIsIeTCs
IIpaBo:



1) BHOCHTH Ha PACCMOTpEHHE YIIPABJISIONIEr0 IENaMHi aIMHHHUCTpAluH aiImmeTcKoro
paifoHa W apXWBHOTO areHTCTBa VMpKyTCKOM 00IacTH IPENJIOKEHHS 110 Pa3BHTHIO apXHBHOIO
nena, YIydIIeHW:0o O00ecIedeHHs COXPaHHOCTH, KOMIUIEKTOBaHHMS H  HCIIOJIb30BaHUS
JIOKYMEHTOB, XpaHsuxcs B OTaesne, COBEPIIEHCTBOBAHUIO PabOTHI BEIOMCTBEHHBIX apXUBOB U
OpraHu3alluyd JOKYMEHTOB B [EJIOIPOM3BOACTBE OpraHU3alldi, IIOATOTaBIMBATHL IIPOEKTEI
IIOCTAaHOBJICHUN ¥ pAaCIOpPsDKCHWH — agMUHUCTpanuy TalImeTckoro paiioHa IIO0 BOIPOCAM,
OTHOCAIIAMCSA K KoMmmeTeHnwu OtTnena; A

2) szampammBaTh M IIOJIyd9aTh OT OPraHU3alldi-MCTOYHMKOB KOMIUIEKTOBAHUSI
HEeOOXOMMMEIE cBefeHus O paboTe U COCTOSHUM BEIOMCTBEHHBIX apXMBOB, OpraHU3alUA
JIOKyMEHTOB B JIEJOIPOU3BOJICTBE;

3) nmaBaThb B mpenenax CBOEH KOMIIETEHIIUM OpraHu3alusaM o0s3aTeNnbHBIe LI
HCIONHEHHsS YyKa3aHHS II0 BOIpocaM pPabOThl BEIOMCTBEHHBIX apXMBOB M OpraHH3alldd
JIOKYMEHTOB B JIEJIOIIPOU3BOICTBE;

4) mmets npepcraBuTens OTaena B COCTaBe JUKBUOAIIMOHHBIX KOMUCCHH OpraHU3aIluii
JUIA YYacTHs B PEIIEHUU BOIIPOCOB COXPAHHOCTU JOKYMEHTOB;

5) 3aKmroyaTh JOTOBOPHl C JIMKBHJAIMOHHBEIMH KOMHCCHSMH (JIMKBHIATOPAMH),
KOHKYPCHBIMH YIPaBIAIONUMH IpPH JIMKBHIALKK HETOCYIApCTBEHHBIX OpraHW3alui, B TOM
quCJIe B pe3yabTaTe OaHKPOTCTBA, O Iepeaade apXUBHBIX JOKYMEHTOB B apXUBHEINA OTIEIL.

4. OTBeTCTBEHHOCTD

16. OTBETCTBEHHOCTHL 3a CBOCBPEMCHHOEC H Ka4YE€CTBCHHOC BBIIIOJIIHEHUE OTJ_ICJ'IOM
BO3JIOKEHHBIX HacTOSImMM Ilooxenuem 3agjady Hu (I)YHKI.’[I/Iﬁ HECET HaYaJIbHUK OTJIC.TIa B
IIOPANKE, YCTAHOBIICHHOM 3aKOHOIATEIIHLCTBOM.

17. MepBI OTBETCTBEHHOCTH chenmanucTto Otnena OIIPENCIIIOTCA OOJDKHOCTHBIMH
HHCTPYKIIHAMHA X ,HeﬁCTBYIOIHHM 3aKOHOOATEIbCTBOM.

Ynpasisromui [enaMu aTMAHACTPAIHH | O.H.Konecuuk




